
CORRECTIVE ACTION PLAN (EXAMPLE) 
 

Company Name:                                                                                                                                                    

Address:                                                                                                                                                           Prepared by:                                                                                                                                               

Phone:                                                                                                                                                              Date:  

Email:  

 

PROBLEM STATEMENT 
(ISSUE DESCRIPTION) 

GOAL 
(DESIRED OUTCOME) 

CORRECTIVE ACTIONS 
(ACTION STEPS) 

DUE DATE STATUS 
(EX: COMPLETED, ONGOING) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    

 


